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Agenda

* Orientation to Campus Special Education
= Highlights
= System process overview
= Campus Special Education User Tour
= User setup
= System Administration Setup

* Special Education Process Overview
= Role of regular education
= Early intervention
= Determination
= |EP
* Tri-Annual evaluations

$51309-1, SS1309-2, SS1309-3, SS1309-4 mniis ’




Highlights

* Customize your IEPs

e Easily upload documents for students

* Documents can be active or archived

e Census information flows in seamlessly

* Classroom teachers may read IEPs
= With access rights

* Parents may view documents in portal
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Campus Special Education User Tour

e Caseload list
e Student tabs

= Summary
= Team members
" Documents

— Forms

= Contact log
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Caseload List

Student Information>Special Ed>Caseload

Student names appear when staff
member is

* On student’s team as a service
provider ((icon = head )

* On student’s team as a Case
Manager (icon = head + folder)
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(] Jennifer Clark
__| Infinite Campug Survey
=| (#% Student Information
] General
1] Counseling
] Grad Planner
g Heatth
+ 5] PLP
- |:| Special Ed




Special Education Summary Tab

Student Information>Special Ed>Caseload>[Student Name]>Summary tab

Summary tab provides
information about
parents/guardians

Helpful during referral and other
parent contact steps
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Aller, Terry
Grade:04 #30824 DOB09/07M997 Gender:M
Summary | Team Heml}ersl Dl}cumeni‘sl Contact Log |

(=4 Print

PerzoniD
30824
Hame Nickname
Aller. Terry
Gender Race Ethnicity
White
Mo Image Available

Comments

Primary Address 1231 KHOLLWOOD ROAD |, CEDAR RAPIDS KY 52404 Map

Household Phone  {

Address 3 W0AD . CEDAR RAPIDS KY 52404 Map
Name i onzhi 0 } | Phone(s) Email
Aller, Terry Se 07-08 BCES (05)

Koss, Sharon dvwvdspkre=@hrpavdh.era

Censzus Status Mes=senger Status




Team Members Tab

Student Information>Special Ed>Caseload>[Student Name]>
Team Members tab

Aller, Terry
Grade:04 #30824 DOB:090TM99T Gender:M
Summary | Team Members | Dn-::umen1'5| Contact Log |

° Manage team members | ] Enter New Team Member .‘_E‘jl Print Active Only ,E:. Print All
and role Start Date | End Date

01/11/2008 Teacher - Special EducationClark, Jennifer Case Manager

* Access is controlled in (SPEDSTAFF)

User Security

Cenzus

Claz=room Teachers
v.
Special Ed Staff

Advizor Staff
¥

[ Add Team Member
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Documents Tab

Student Information>Special Ed>Caseload>[Student Name]>
Documents tab

Provides central Aller, Terry
location for forms kept Grade:04 #30824 DOB:09/0711997 Gender:M

d e o 5ummar\r| Team Hember5| Documents | Contact Log |
on a student receiving “~y0pen B2 Coy X Delete 55 print B3 Archive 38
special education
services

po rt
ummary Report

) [ | Evaluations
a5 D Forms

% | O | Progress Reports

c Learning
h Language
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Form Sample

Student Information>Special Ed>Caseload>[Student Name]>
Documents tab

Standard and custom
Aller, Terry
forms related to all Special Grade:04 #30824 DOB:09/07/1897 GenderM
- 5ummar\f| Team Heml}ers' Ducun1enl'_r.| Contact Log |
Education steps can be

(& save [{ Save & Continue ¢ Print &5 Print Editer

accessed by users with Plan Outline kylEP

. . Education Plan Plan Completed
appropriate rights Student Demogra O
- ‘Mesting Date Eligibility Date

[E

Type
w
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Contact Log Tab

Student Information>Special Ed>Caseload>[Student Name]>
Contact Log tab

Aller, Terry
Grade:04 #30824 DOB:09NTM997 Gender:M
Summary | Team Members | Documents | Contact Log |

[ save ¥ Delete [ ] Mew 5 Print

Contacted

Record contacts made while
providing services
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System Process Overview

* Set up users

e Set up Campus Special Education

e Student-level SPED work

 Team creation/maintenance

* Evaluations

* |Individual Education Programs

e Communication and follow-up documentation
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User Setup

e |n Census:

= Special Education staff are added
— District assignment is checked Special Ed

= Service providers are added

— Can be selected on multiple students’ cases with a single data
entry
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Add Special Ed Staff — Census

Census>People>District Assignment tab

Department and title names
can be defined by district to
group and identify staff

Staff designated as Special Ed
are available to choose as
“Special Ed Staff” when
selecting a student’s team
members
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Archer, Alysarose
DOB:11/17/11981 GenderF

Demographics | Identities | Households | Relationships | Enrollments | District Employment | District Assignments

Save ¢ Delete | ] New Azsignment

Employment Assignments

Name

Big Creek Elementary School Teacher (068/05/2008-)

Alternate Type

Reading Firzt
~
PD Clags
~
FD Claz=s Offered By
~
PD Clazs Applied Hours

Skala, Carol - Principal

End Date

Departm

]

FTE of Az=ignmen

Program
Ll

Counselor

O

ent

Highty Qualified

PD Year

W

PD Class Type

PD Class Credit

Behavior
[l

Foodservice

Health
Ll

Exclude Beha

vior Referral




Add Special Ed Staff — Tool Rights

System Administration>User Security>User Groups>Tool Rights tab

User and group rights are defined User Group: Special Ed Staff
to allow access to Special Education

tabs and functions

23 PH - Teacher

27 PHS - Teacher
27 PMS - Teacher
57 PR - Teacher

11 P - Teachers
74 Read Only BLDG

(£ Infinite Campus Survey
=3 Student Information
+- ]| General
& Allow unfittered search
[C] Student Guidance
|C1] Counzeling
|:| Special Ed

g Health
-y j-::—:ra:j Planner
= student Locator
+-|_]| Reports
¥ j In=truction

0] & &= [E]
OO O0OO0OEE
O O 0OK &
O OO E [E

[<]
[<]
[<]

*3 Special Ed Staff

O EOEOJ
OO0O000 ¢
0000 §
0000 §
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System Administration — Setup

System Administration>Special Ed

= Special Education Plan Types (IEP, ILP, IIIP,
etc.) and Evaluation Types are created if
statewide plans are not available in
documents drop list

= Template banks can be created for plan
type and evaluation type fields

=  Form Documents can be uploaded
= FDF format

= Service providers and Services are
managed

=  Service Positions are entered

SS1309-1, SS1309-2, SS1309-3, SS1309-4

1T . . - .
= L][j' System Adminiztration

3 2] PLP

+ ] Assessment

+ ] Attendance

+ (] Behavior

+ ] Calendar

+ ] Census

+ [_] Counseling

+ (] Custom

+ ] Data Interchange

+ (] Data Utilties
Fees

+ [+ Grading & Standards

+ (] Health

+ ] Lockers

+ ] Mes=enger

+ ] Preferences

+ ] Resources
- _ _

ecial Ed

[ EvalTypes

[ Form Documents
[ Plan Types

G’ Progress Options

‘nzitionz L




System Administration — Plan Types

System Administration>Special Ed>Plan Types

Types and components are selected
to be available to staff

Note:
In KY, plans are predefined

SS1309-1, SS1309-2, SS1309-3, SS1309-4

Erplan Types |
[ save [ ] New ¥ Delste
PlanType/PlanTypeEditor List
Ab Name
Individual Educational Plan

Print Format

Individual Educaticnal Plan K" IEP Farmat

ckbox will mark Plan available for dizplay on the Documents tab droplist)

PlanTypeEditor Detail
ion Plan editor. Edit basic attributes of all education
ment =hould be the fir of any [EP

on the plan.
status
ed and locke




System Administration — Evaluation Types
System Administration>Special Ed>Eval Types

E‘-rEvalTvpes |
ve | ] New < Delete

Types and components are selected
to be available to staff

NOte: iation * Print Format

valuation K" Notice Eval

|I1 KY, plans are pFEdEfiHEd A e (thiz checkbox will mark Plan available for dizplay on the Documents tab droplist)

Comments

EvalTypeEditor Detail

- Active | Name c-mments

-E Ewvaluation Planning

, current

, current

a, current
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System Administration — Add Services

System Administration>Special Ed>Services

E[,Services |
&l save ¥ Delete [ ] New

 Enter details on Services such
as type, state codes, etc.

 Check Active box to make
service available in drop list
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Name:

Type:

State Code
~
Funding Code:

Unit:
~

Description:

HCPC Code:

Biling Rate:
0.0




System Administration — Add Service Providers

System Administration>Special Ed>Service Providers

G’Service Providers |

[l save ¥ Delete [ ] New
Name
* Select staff person name from
drop list

* Names on drop list appear
when Special Ed checked on
District Assignment tab

e Check Active box to make
name available on service
provider drop list
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Forms

Student Information>Special Ed>Blank Forms

- |f_:| Student Information
] General
[CI] Counseling
[5I] Grad Planner
. . . g Heatth
Provide quick access to print hard copy # [ PLP
=[] Special Ed
[l Cazeload

Select standard forms from list provided

Forms may be created and added as Blank F orms
necessary [ ] Deaf Blind
| ] Developmental Delay
* System Administration > Special Ed =] Emetional Behavioral Disabilty
| ] Ewaluation Plan Form
> Form Documents [ Functional Mental Disability

| ] Hearing Impaired

| ] Wid Mental Dizability

| 1 Mutiple Disabilties

| ] Orthopedically Impaired

| 1 Other Health Impaired

| 1 Specific Learning Dizability

| ] Speech Language

| ] Traumatic Brain Injury

| ] Vizually Impaired

| ] Conzent for Special Ed and Related Services

| ] Conzent to Evaluate ReEvaluate

| ] Weeting Motice Invitation

| ] Conferenc nmary Meeting Notice BLANK

| ] Confere ummary Meeting Addendum BLANK
| ] Ewvaluation Terms and De=scriptions ‘
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System Administration — Adding Form Documents

System Administration>Special Ed>Form Documents

HFurm Documents |
L] New FormDocument H Save ¥ Delete

* New forms can be S —
Name nteractive
added
Deaf Blind
e FDF format Only Developmental Delay

Developmental Delay
Emotional Behavioral Disability
Emotional Behavioral Disability
Evaluation Plan Form

Evaluation Plan Form
Fuvmrtimmal Blontal Micakilitr

MM ke e LR R = B

Interactive Blank FOF
[]

MName Sequence
Autizm 1

Document Hame

| Browse...

Active
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System Administration — Template Banks

System Administration>Special Ed>Templates

Template Banks HTen'lplate Banks |
Mew Bank Category New Bank Field [&] Save 3 Delste
store custom M sgory ] Ne le save X Delete
responses = __-ﬂ Post School Qutcomes
__'ﬂ Community Participation: !
for SpElelC HIE S |} Community Participation: | | “Templats Typs
LY Employment: Competitive | Campus Default IEP District-Wide &ssessment
on forms L] Employment: Millitary Name
|l Employment: Supported || community Participation: Supported
" MEN j Living Arrangements: Grol | pomqiage
. Living Arrangements: Inds | [~ o 0 B dicination: S -
¥ W cipation: Supported
= Evaluatlons __'ﬂ Living Arrangements: Par

__'ﬂ Post-Secondary: Commu
condary: Technica
__'ﬂ Post-Secondary: Universit

Icon on Plan and Evaluation forms indicates Template
Bank responses available
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Special Education Process Overview

. Student is referred

e Teamis created for student
= Special Ed staff, classroom teachers, parents, other providers

e  Special Education staff performs evaluation and makes
determination

. |EP is created

. Progress Report completed on the goals and objectives
from the IEP

e  Annual IEP is completed

. Re-evaluation is completed every three years
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Questions & Answers

Ask, we're ready!
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Learn More!

Additional training is available from Campus U
= Professional, certified trainers
= Just-in-time offerings
= Online
= |n person
— In your district
— At Infinite Campus

Infinite ¢ .+ .
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